
LIST OF TABLES MASTER THESIS

A List of Tables is a reference tool that allows your readers to quickly and easily navigate to data in your thesis or
dissertation. Construction of.

Use as many lines as necessary. This will force the text to evenly space itself between the margins. Do not
include the name of other committee members. Change Line Spacing to Single. It does not list a frontispiece,
dedication, or epigraph if these are used, nor is the table of contents listed in the table of contents; these pages
are, however, counted. Abbreviations must align with the document's left margin or be indented to the right of
the left page margin using consistent tabs. The table of contents reflects the relationship of the chapters and
subheadings. Use the Tab key on your keyboard to force the word Page to move as far right as possible. It is
not permissible to create a combined list of tables and figures. Acknowledgements are the author's statement
of gratitude to and recognition of the people and institutions that helped the author's research and writing. If a
list continues to a second page, the second page of text begins 1 inch from the top of the page. The list of
figures and list of tables, if used, are included see the Table of Contents in this handbook for a sample using
numbered chapters; see Figures 2. Dedication, Acknowledgements, Preface optional You have an option to
include a dedication, acknowledgements, or preface. Following a heading space, the table of contents begins.
A list of tables or a list of figures is required if there are 5 to 25 entries. Use the advisor's name only; do not
include any professional titles such as PhD, Professor, or Dr. Already, your table is taking up less space in the
document and lines of data are easier to ready. When possible, avoid including symbols or foreign words in
your abstract, as they cannot be indexed or searched. Use same font style throughout document. You do not
need to file for copyright in order to include this statement in your thesis or dissertation. Click on the Align
Text drop-down menu and click Left. Then click on the Repeat Header Rows button. On the next line, change
the justification to Justify. Change the point value to 6. This automatically updates the List of Figures. Under
the Horizontal section, click the Absolute Position bubble. Under the Distance from Text section, change all of
the point values i. Information included in the table of contents must match the headings, major subheadings,
and numbering used in the body of the thesis or dissertation. Under the Spacing section, change the Before
box to 9 points. Major subheadings within chapters must be included in the table of contents. When Page goes
onto the next line, stop, and use the Backspace key until it is on the same line as Figure. However, filing for
copyright can offer other protections. One single-spaced line below that, center the year in which your
committee approves the completed thesis or dissertation. This will force the text to evenly space itself between
the margins. This is the fourth justification selection on the right side of the Right Justify button. Under the
Vertical section, click the Absolute Position bubble. The text of the acknowledgements and preface pages
must begin one double-spaced line below the heading, be double-spaced, and be aligned with the document's
left margin with the exception of indenting new paragraphs. Include the phrase in parentheses. Click on the
Size tab. Page numbers must be located just inside the right page margin with leaders lines of periods filling
out the space between the end of the entry and the page number. Make sure to select Paragraph from the
drop-down menu across from this point value. Arrange your abbreviations alphabetically. Click on Position,
and then click on More Layout Options. Chapter titles appear in all capital letters, as do titles of appendices.
As noted for entries in the table of contents, the listing of tables and figures must agree exactly in wording,
capitalization, and punctuation with the table title or figure caption.


